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SSIS Guide 
 
This system is used for entering and reporting Child Welfare Mental Health Screenings.  When a screen is not properly documented, funding is 
lost.  Use this SSIS Guide when entering your screening information.  The following are screen captures that will provide you with the necessary 
steps for completing the tracking. 
 
Step 1:  Entering CMH Screening and Assessments. 
 
The Child Mental Health Screenings are entered from the “CMH Screenings and Assessments” node located under the child’s node. Click “New 
Child Mental Health Screen” to enter a screening completed or the reason the child is exempt from this requirement. 
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Step 2: Accessing CMH Screening Exception Setup Screen. 
 
 The CMH Screening reports are located in Tools\General Reports\Client Data.  There are three CMH Screening reports available in SSIS: 
 
The CMH Screening Exception Report will list all clients who currently meet the stated criteria (are between the ages of 3 months and 18 years, 
are not currently in a CMH Workgroup, but are either in a CP Case Management Workgroup, or have a Continuous Placement and/or a 
Placement recorded in SSIS).  Information about the child’s most recent CMH Screening will be included if it exists. 
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Step 3:  Viewing CMH Screening Exception Report. 
 
Below is a CMH Screening Exception Report example.  This is the best report to help individual social workers track their assigned cases for CMH 
screens.  
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Step 4:  Creating CMH Screening Detail Report. 
 
The CMH Screening Detail report will list all clients who have a CMH Screening record dated within the date range selected for the report.  
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Step 5:  Viewing CMH Screening Detail Report. 
 
Below is a CMH Screening Detail report example. 
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Step 6: Accessing CMH Screening Totals by Status Setup Screen. 

 
The CMH Screening Totals – by Status report lists counts of CMH Screening records, by CMH Screening status, dated within the date range 

selected. 
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Step 7: Viewing CMH Screening Totals by Status Report. 
 
Below is a CMH Screening Totals by Status Report example.  This report will give supervisors and managers total numbers for all completed and 
exempt screenings. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


